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Finance Administrator Advert

Accountable to:
Finance Manager

Salary:
£8.80 per hour

Responsible for:
Internal checks and credit control

Hours:

9 hours per week, possibility of increase during Term 1

Location:

LSE

Term:
Flexible

The London School of Economics Student Union is a registered charity providing representation, support and commercial activities for their respective student bodies. 

The Union generates income from grant and trading activities, and is supported by a shared finance function, which operates across two Union sites. 

We are looking for a resourceful, determined and committed individual to take on the Finance Administrator role. You will need excellent communication skills with a professional and confident telephone manner.

You will be responsible for communicating with all departments to ensure internal checks are carried out, taking charge of credit control duties, and for assisting with other duties to improve processes and efficiencies within the finance function. You will work closely with all members of the finance team and will gain good exposure to the workings of a finance function.

This is an exciting opportunity to join a developing and dynamic organisation and to develop your skills and knowledge. 

To apply, please complete an application form and send to su.jobs@lse.ac.uk by 12 pm on Thursday 17th July 2014

Interviews will be held during the week beginning 21st July.

If you have any queries about the role, please contact m.maharaj@lse.ac.uk 

