                                           Client Authorisation Form

Under the General Data Protection Regulations May 2018 London School of Economics and Political Science Students’ Union  (LSESU) need your consent to store your information and use it in a number of ways.  We will ask you to provide consent on an annual basis to ensure our records remain up-to-date.
 
Your information will not be available to anyone outside LSESU and we will not pass your details on to a third party unless you give us permission to do so.

LSESU will keep your information for 6 years following your last contact with us unless you ask us to destroy your records earlier than this. Or unless we are obliged to keep the file for longer to meet specific legislation.

You can ask to see the information we hold on you at any time, you can do this in writing or verbally.  Once we have received your request LSESU will comply with such a request within 1 month. 

Our Privacy Policy providing more information on your rights in relation to us storing your information is available on request and on our website Privacy (lsesu.com)

	Client Name:
	

	Please read the following and confirm that you are happy for your details to be used in these ways by ticking the relevant box.

Please note that if you do not give us permission to store and share your information with third parties there will be a limit to the amount of assistance we can provide.  

	Do you give consent for us to store your details on our case management system and create an electronic file for your case matter?
	Yes
	No   

	Do you give consent for us to provide representation on your case and to obtain and disclose information from/to third parties e.g. LSE, GP, DWP, Creditors, Landlord 
	Yes
	No

	Do you give consent for Advice Quality Standard Assessors to access your file as part of our quality assurance procedures?
	Yes
	No 

	Do you give consent for the details of your case to be used anonymously to demonstrate the work that we do? This information may be shared with our funders or used for anonymous case studies and may be included in our Annual Report. 
	Yes
	No 

	I give permission for LSESU to use my information in the ways that I have indicated above.
Signed:

Date:



